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1. O0wmue noJIoKeHHs

Hacrosiee ITonoxenue pazpaborano B coorBeTcTBUM cO cT. 24 KoHetutyuuu PO
or 12.12.1993 r. (¢ U3MEHEeHMAMH M JONOoJHeHusIMK), [ pakiaHckuM kojgekcom PO or
26.01.1996 r. No 14-®3 (¢ usmenenusiMu 1 aonosnHeHusimu), Tpynoseim Kogekcom ot
30.12.2001 1. Ne 197-®3, deaepanbubivu 3akoHamu ot 27.07.2006 r. Ne 149-®3 «O6
undopMauy, HHGOPMALMOHHBIX TEXHONOTHSAX M O 3aliuTe WHOOpMALMM», OT
27.07.2006 r. Ne 152-D3 «O nepcoHalbHbIX JaHHBIX).

Hacrosiiiee IlonoxkeHue pacnpocTpaHsercs Ha BCeX COTPY/IHMKOB, M BCe
paGOTHUKHU J0JKHBI ObITH O3HAKOMJIEHBI ¢ 3TUM [los10)KeHHEM MO/ POCITUCE.

1.1. TlepcoHanbHple JjaHHble paboTHHKA — HWH(opmauus, HeobOXoaAMMasl
paGoTojarenio B CBSi3M C YCTAHOBJIGHMEM TPY/OBbIX OTHOLICHWH M Kacalouascs
KOHKpeTHOro paboTHuka. OHu BKIOHalOT B cebs: onosnasaresbhble panupie (PHO,
J1aTa M MECTO POJK/IeHHs, Tpy1oBas OGuorpadus paborHuka, Gakel Guorpadun); jiuutbie
XapaKTePUCTHKH pabOTHUKA (IPaXkAaHCTBO, HATMYME HAYYHBIX TPY/0B, H300pETCHUH H
T.J.); CBEIEHHS O CEMEHHOM IOJIOKEHHH; COCTAaBe CEMbH; COLMATIBLHOM MOJIOKEHUH;
cilykeGHOM MOJIOKEHNH; HaBbIKAX; O (MHAHCOBOM mosoxkeHnH. K npenocrapiseMbiM
NepcoHaIbHbIM  JaHHBIM pPAOOTHMKA OTHOCHTCS HH(OpMALMs, COAEepkKallascs B
TPY/ZIOBOW KHWIJKKE, B CTPAXOBOM CBHJIETE/IbCTBE TOCY/apPCTBEHHOIO MEHCHOHHOIO
cTpaxoBanus; uHdopmauus 06  oOpasoBanuu, KBanMukauuu;  HHOOpMALKs
MEIMIIMHCKOro Xapakrepa; MH(pOpMalus B I0OKyMEHTaX BOMHCKOIO y4yera M B JAPYrMX
JIOKyMEHTaX, KOTOpble COJepXKar JaHHble, HeOoOXOJMMble PaboTOJATENO B CBA3M C
TPY/IOBBIMH OTHOLIEHHUSAMH.

1.2. O6paboTka MepcoHaNbHBIX JaHHBIX PabOTHMKA OCYLIECTBIAETCS B HEJsAX
obecrieueHust COOJIFOCHHSI 3aKOHOB U JIPYTMX HOPMATHBHO-TIPABOBBIX AKTOB.

1.3. PaGotonmaresnp BhpaBe IMPOBEPSATH MEPCOHAbHbIC JaHHble PabOTHMKOB C
1esbio GOPMHUPOBAHHUS KaJJPOBOIO pe3epBa.

1.4. Tlpu npueme Ha paboTy, 3aKIHOUEHHH TPYIOBOrO J0roBOpa, 3alOJHEHHH
AHKETHBIX JAHHBIX paboTojaTelb HE UMEET MPaBo MoyyaTh U 06001WaTh HHHOPMALUIO
0 PeNIMTMO3HBIX, MOIMTHYECKHX U APYTHX YOeKIeHUusX paboTHHKA.

1.5. Bce mepconanbHble JaHHble paboTHMKA paboTojaTesb MOJNYYaeT TONBKO OT
HEro camoro.

1.6. Pabotonarenp nosydaer ¥ oOpabaTbiBaeT JaHHbIE O YaCTHOH IKH3HHM
pabOTHHKA TOJILKO C €ro MMCbMEHHOIO COTJIACHSI.




1.7. PabGotoaarens cooluaeT pabOTHUKY LEIH, MPEATONOKUTENbHbIE HCTOUHHKH,
Ccr10coOBl  MOJIyYeHHs MepPCOHAIBHBIX JIAHHBIX, XapaKTep [epCOHAIBHBIX JIAHHBIX H
OC/IeACTBHS OTKa3a pabOTHUKA J1aTh MHCHLMEHHOE COrnacHe Ha ux noJy4eHue.

1.8. Tlonyuarh nepcoHalbHbIe I1aHHBIC pabOTHUKOB HA OCHOBaHWM 3aKOHA MOTYT:
HANOrOBbIE OpraHbl, IIeHCHOHHbIH dora PP, doHx COUMATLHOTO crpaxoBauus P®,
dejiepasibHas MHCICKLHMSA TPY/a. Vcnonp30BaHue MepCcoHabHbIX JAaHHBIX paboTHKKa
JOMYCTHMO TOJNBKO B COOTBETCTBHM € UCIAMH, Onpe/eMBIIMMU  MX  TOJy4CHHE.
[lepenada nepcoHalbHbIX JaHHBIX paboTHMKA BO3MOXKHA TOJIBKO € COMJIAcHA paboTHHKa,
eclIM MHOE He MPe1yCMOTPEHO 3aKOHOAATe/IbCTBOM.

1.9. PaGoromaTenb MMeeT [paBo COOMpaTh MEPCOHATLHYIO UH(MOPMALHIO,
CcoepKalllyiocs B IOKyMEHTaX, MPeA0CTaBICHHBIX paGOTHUKOM MPH MpUEME Ha pabory.

1.10. PaGoToaTe b MPOU3BOANT PAcyeT H BBIMIATY HANOrOB 33 paboTHUKa MyTeM
yjepKaHus HUX M3 3apaGoTHOH TnaThl, padorojaresb MMEET npaBo cobuparb
npeycMoTpennbie Hanorosbim Konekcom P® cBejieHHs 0 HAOTOMJIATE bIIMKE.

1.11. Jlanuoe [IlonoxkeHue MpeaOTBpALLACT HeCaHKIMOHUPOBAHHbIA JIOCTYIT K
uHpopMalMK, €€  TPOTHUBONpPaBHOE KOIMpPOBaHUe, MCKAKEHHe, MCIOJB30BAHNE
MpeIHaMEePEHHOro  PacrpoCTPaHCHUs HEJ0CTOBEPHOIM MH(OPMALIMH, HCTIONBL30BAHNUC
uH(pOPMALMK B IPECTYMHBIX U KOPBICTHBIX LCJIAX.

2: [Mopsia0K XpaHeHHsl, HCNOIL30BAHNS H nepeayun nepeoHaIbHbIX
AAHHBIX pa0OTHHKA.

XpaHeHne NepcoHaJIbHbIX JIAHHBIX JI0JDKHO WCKJIoYaTh MX yTpary HIHn UX
HEIpaBUJIbHOE UCIOJIb30BaHUE.

2.1. XpaHeHue, Bbllaya TPYIOBBIX KHHKCK (yGamKaThl TPYAOBBIX KHUKEK);
XpaHeHHe JIMYHbIX 1€ paGOTHUKOB M MHBIX JOKYMCHTOB, OTpaKAIOLIMX MEPCOHATBHbBIC
JaHHble PAbOTHMKA, BO3/IAraloTCs Ha pyKOBOMAUTEIA, JENONPON3BOAMTENS U PAOOTHUKOB
Gyxranrepuy (KOHKPeTHO B Ka#A/10M yupek1eHHH Ha BbIOOD).

2.2. IlepcoHabHbIC AaHHbIC pabOTHHUKOB BMECTE € HEeO0OXOAMMBIMHU JIOKYMEHTaMH
octalotcss y paboTojarens Wi JMUA, OTBETCTBEHHOTO 3a odopmiieHue npuema H
XpaHeHMsi JIMYHBIX Jell  COTPYIHUKOB. [Topsi 0K XpaHeHHsi TPYJOBBIX —KHHIKCK
yCTaHOBIIEH UHCTpyKLKelt 10 3aMOTHEHHIO TPYAOBBIX KHIMKCK.

2.3, 3aHeceHHe MepcoOHATIbHBIX JaHHBIX PAOOTHUKOB B AUC YKO VYiibsiHOBCKO#H
067acTH  OCYIIECTBIISICTCS ~ ONEpaTopoM, —Ha3HAYCHHBIM MPUKa30M PYKOBOJMTEIs
OpraHH3aluy.

7. 4. PaGoTtojatelh obecrednBaeT XpaHeHHe NepBUYHBIX JIOKYMEHTOB, CBSI3aHHbIX
¢ 06paGoTKO# JOKYMEHTALWMH 110 Y4eTy TPY/d, KaApoB ¥ OIUIaThl TPy/a B OpraHu3alnu.




B OyXTajJITepUM XPaHATCA AOKYMEHIbI 110 y4Cly MCLOVJIbSUBAHAA pavutCly ppumenn
pacyeToB ¢ NEepCOHAJIOM I10 OIjiaTe Tpy/ia.

2.5. Tlpu mepenaye NepcoOHaAlbHBIX JaHHBIX paboTHMKa paborojarelib JONKEH
cobmoaTh clieytolue TpedboBaHus:

- He coobwwAaTh MepcoHalbHble JaHHble pabOTHHKA TpeThell cTopoHe 0e3
MUCHMEHHOTO COrIachs paboTHUKA, 3a UCKIIIOYEHHEM ClTyyaes, KOr/la 970 HeoOX0AMMO B
HensX MpeayNpekIeH!s Yrpo3bl KH3HH M 370pOBbIO PabOTHHKA, a TaKke B Clyvasx,
YCTAHOBIIEHHBIX (DejiepajibHbIM 3aKOHOM;

- He cO00LIATh NepCoHAbHbIE AaHHbIe PabOTHHKA B KOMMEPUYECKUX Lelsx Oe3 ero
MUCHMEHHOTO COrJIacHs.

2.5.1. TlpeaynpeauTs ML, TMONYYarOLIMX MepPCOHaNbHbIE JaHHble paboTHHKA, O
TOM, YTO 3TH JaHHble MOTYT ObITb WCIIOJb30BaHbI JIMIIbL B LEJSX, /U KOTOPBIX OHH
coobuiensl, ¥ TpeboBaTh OT ITUX JIMIL MOATBEPXKAECHHS TOro, 4YTO 95TO MNPaBUIO
cobmozero. Jluma, rnosydarolMe MepcoHalibHble  JaHHble paboTHHKa, 00s3aHbI
cobmoaaTh PEKHUM CEKPETHOCTH (KOH(MIeHUHANbHOCTH). JlaHHOE TOJIOKEeHHe He
pacrpocTpaHsieTcss Ha OOMEeH IepCOHAbHBIMU JaHHBIMU PabOTHMKOB B TMOPSIIKE,
YCTaHOBJICHHOM (hesiepaibHbIMU 3aKOHAMH;

2.5.2. Paspemarh A0CTYN K [EePCOHAJIbHBIM JaHHBIM PabOTHHKOB TONBKO
CrelManbHO YNOJHOMOUYEHHBIM JIMLIAM, NPH JTOM YKa3aHHbIe JIMIA JOJKHbI MMETh
[paBo M0JIy4aTh TONBKO Te NEPCOHAIbHbIE JaHHbIe PAGOTHMKA, KOTOPbe HEOOXOAUMBI
JUIS BBITIOJIHEHUS] KOHKPETHBIX (DYHKLMM;

2.5.3. [IlepenaBaTh TlepcOHajbHbIE JlaHHble —PabOTHHUKA  MPE/ICTABUTE/IAM
paGoTHUKOB B ropsiike, ycraHosiennom TK P®d, u orpaHnuusath 3Ty UH(POPMALUIO
TOJNBKO TEMH MePCOHAIbHBIMM JIAHHBIMH PAbOTHHKA, KOTOPbIE HEOOXOAMMBI JList
BBIMOJIHEHMS YKa3aHHBIMH TPEACTABUTEIAMU UX QYHKIHMM.

2.6. Ilepeiaya nepcoHaIbHBIX JaHHBIX PAOOTHHUKA B Mpe/iesiaX OpraHu3alum:

2.6.1. PabGoroaaren, npeaocTaBasieT MHGOPMALMIO M HHbIE  CBEACHMS,
HeoOXO/MMbIE Ul TPOBEPKH TMPABUILHOCTH HCUMCJIEHHMs W YIUIAaThl HAJlOTrOB,
o0s3aTeNbHBIX TUIATEXEH B TOCYAapCTBEHHYIO OHOUKETHYIO CHCTEMY; JTOKYMEHTBbI O
[71aTeKeCroCOOHOCTH; CBEJIEHUSI O YMCJIEHHOCTH, coctaBe paboTaloiux, 3apaboTHOM
[1aTe M yCIOBHSX TPY/A, O HAIM4MM CBOOOJAHBIX PabouyMX MeCT; IOKYMEHTbI 00 orare
HAJ0rOB N0 TPeOOBAHMIO OPraHOB BJIACTH YNPaBlIEHHs, IPABOOXPAHUTENILHBIX OPraHOB,
FOPHIMYECKHX JIUL, MMEIOLMX Ha 3TO NPaBo.

2.6.2. Ipenocrapisiemast MHPOPMALKSE MOXKET ObITh YCTHO#H MJIM MHCBMEHHOM, BO
BTOPOM ClIyyae — 3aBepeHa MevaThlo U MOAIMCIMH ONpe/IesIeHHBIX JIHIL.




3. Oo6s3anHocTH padoToaaTe/isi MO XPAHEHHIO H 3aIHTE MEPCOHAIbHBIX
JAHHBIX PA0OTHHKA.

3.1. PaGoroaarens obecrieynBaeT 3allUTy MEPCOHANBHBIX AaHHbIX PaOOTHHKA OT
HENPaBOMEPHOTO HMX MCIIOIb30BAHMS WIIM YTPaThl 3a CYET COOCTBEHHBIX CPEJICTB B
Mopsi/IKe, yCTAHOBICHHOM (he/iepabHbIM 3aKOHOM.

3.2. PaGorojaresnb 3HAaKOMUT pabOTHHKA IOJ POCIHUCH CO BCEMH BHYTPECHHHUMH
JIOKyMEHTaMM, KacarolMMHUCs Mopsika 00paboTku, nepejiaun NepcoHaIbHbBIX JAHHBIX
pabOTHUKOB, O MpaBax W 00S3aHHOCTSX B 9TOH 001acTH.

3.3. Pabortonarens obecreunBaeT JOCTYI K [EPCOHAIbHBIM JaHHBIM paboOTHHKA
TOJIBKO YITOJIHOMOYEHHBIM JIMLIAM.

3.4. CsoGOoxublii moctyn kK uHbopmauuun o paOOTHHUKAX, XpaHsuleics B
KOMIIbIOTEpAxX, 3arpelaercsi s BCeX COTPYIHMKOB YUPEKACHHUS, 3a HCKIIOYEHHEM
PYKOBOJHTEIS, OyXraaTepoB U JIe/I0MPOU3BOJAUTE]IS.

3.5. PykoBoautens 3akperuisier B llpukaze no YupexaeHio pacrnpejeneHue
obs3aHHOCTEN 10 00paboTKe MepcoHanbHbIX JAaHHbIX. Cpelu OTBETCTBEHHBIX JIHIL
JIEJIONPOM3BOMTENb HMEET MPABO J0CTYIA KO BCEM IE€PCOHAIbHBIM JIaHHBIM PabOTHHKA;
Oyxranrep ¥MeeT MMpaBo JA0CTYIa K CBEACHHUSIM O CIIyKeOHOM M0JI0XKEHHH, O 3aHHMAeMOi
JIOJDKHOCTHOM Harpy3ke, COCTaBe CeMbM, K CBEJIEHHMSM, HMEIOIIMM OTHOLIEHHE K
HAYMCJIEHHIO 3apabOTHOM IU1aThl, HAYMCJIEHMIO HAIOMOB W HMHBIX 00s3aTe/IbHbIX
miarexei. 3amectutenb pykoBojautens 1o MBP umeer oTHOlIeHHME K CBEJIEHHSIM O
KBaTM(DHUKALMH, OIBITe PabOThl, O HATMYMH METOMYECKUX Pa3paboToK.

3.6. 3anpeinaercs obpaboTka MHGOPMALMHU B MPUCYTCTBUM HMHBIX JIMI, KpOMeE
UMEIOLIMX IPABO JOCTYIa K MepCOHaIbHbIM JIaHHBIM paboTHUKA. PykoBoauTe b XpaHUT
JOKYMEHTBI (Tpy/ZOBbie KHHKKH B ceiide); pekomenayercs npu oOpaboTKe JaHHBIX €
NOMOIIBIO KOMITBIOTEPA 3aKPhIBaTh NaposieM (aiiiibl, UMerolle NepcoHalbHbIe JJaHHbIE.

4. IlpaBa paGOTHHKOB HA 3aLIHTY MEPCOHATbHBIX JaAHHBIX.

4.1. CornacHo ct.89 TK P® paGoTHHKH HMEIOT NPaBo Ha:

4.1.1. TMonnyro uHbopmalHo 06 WX MEepPCOHANBHBIX JIaHHBIX M 00paboTKe ITHX
Z3HHLIX;

4.1.2. CpoOoanblii OecraTHbli J0CTYN K CBOMM NEPCOHAIBHBIM [IaHHBIM,
BETH049as NPaBO Ha MOJy4yeHHe KOMuil mo0oil 3amucH, cojepiKalled MNepcoHalbHble
Jammsie paboTHHKA, 32 MCKIIOYEHHEM Cly4aeB, MPelyCMOTPEHHBIX (eaepaibHbIM
33KOHOM;

4.1.3. Onpenenenue CBOMX MpeACTaBHTENEH /s 3aLIMThl CBOMX MEPCOHAJIbHBIX
AaHHBIX;



-

4.1.4. Jloctyn K OTHOCSALIMMCS K HHM MEIMLMHCKMM JaHHBIM C IOMOLIbIO
MEJIMIIMHCKOrO CIeLMaIMCTa 110 UX BBIOOPY;

4.1.5. TpeGoBaHue 00 MCKIIOUYEHUH MJIM MCIPABICHUM HEBEPHBIX MM HEIOJIHbIX
MepCOHANBHBIX JaHHBIX, a TaKKe JaHHBIX, 00pabOTaHHBIX ¢ HapylueHHeM TpedoBaHHii
TK P®. Ilpu orkaze paboronaress UCKIIOUUTL UM MCIIPABUTH NEPCOHAJIbHbIE JIAaHHbIE
paGoTHHKAa OH MMEET IpaBO 3asBUTh B IMHMCbMEHHOH (opme paboTojaresto O CBOEM
HECOrJIaCHM C COOTBETCTBYIOLIMM OOOCHOBaHMeM Takoro Hecorsacus. [lepconanbHble
JlaHHble OLIEHOYHOro XapakTepa padOTHUK HMEET IMpPaBO JIONOJHUThL 3asBICHHEM,
BBIPAKAIOILUM €ro COOCTBEHHYIO TOUKY 3PEHHS;

4.1.6. TpeGoBanue 00 u3BelleHHH paboTojaTelieM BCeX JIML, KOTOPbIM paHHee
ObLTH COOOLIEHBI HEBEPHBIE HJIM HETOJIHbIE NTepCOHalIbHbIE TaHHble paboTHHKa, 000 Beex
MPOU3BE/ICHHBIX B HUX MCKIIFOUEHHSX, HCIPABICHHUIX MU A0MOIHEHUSX;

4.1.7. PaOOTHUKM JOJDKHBI OBITH O3HAKOMJIEHBI [10JI POCIHCH C HACTOSILIUM
[Tonoxenuem. C 92ToH wenblO B ydpekJeHMHM opranusyercs W Beaercs JKypnan
O3HAKOMJIEHHS] paOOTHUKOB ¢ HacTosilUM [lonoxkeHuem.

4.1.8. ObxanoBanue B Cy/1 JIOOBIX HENPABOMEPHbIX JICHCTBHM WM Oe3/1eHCcTBUs
paboTtonaress npu 00paboTKe U 3alMTe ero NepCoOHaNIbHbIX JaHHBIX.

5.  OrBeTcTBeHHOCTH paboToaATEISI H JIHI, OCYIECTB/SIIOIHX paboTy ¢
NePCOHATBLHBIMH JIaHHbIMH.

5.1. Jluua, BUHOBHBIE B HapyILIEHHH HOPM, PEryJIHpPYIOLIHX MolyyeHue, 00padoTKy
M 3alIMTY [ePCOHANBbHBIX  JaHHBIX  pabOTHMKA, HeCcyT JMCLMIUIMHAPHYIO,
aJIMMHMCTPAaTHBHYIO, TIPaXIAHCKO-MPAaBOBYID MM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (heepabHBIMH 3aKOHAMH.

5.2. K coTpyaHHMKY, OTBETCTBEHHOMY 32 XpaHeHHe MepCOHalIbHOH HH(pOpMaLUU
paboTHHKOB, paboToAaTeNb BpaBe MPUMEHHTH OJHO M3 JAHCLMIUIMHAPHBIX B3bICKAaHHH,
npeaycMoTpeHHbiX cT.192 TK P®, a mmenHo: 3ameuaHue, BbIrOBOp, yBojbHeHHe. K
JMCUMIVIMHAPHON OTBETCTBEHHOCTH IPHUBJIEKAKOTCH TOILKO Te pabOTHHUKH, KOTOpBIE 10
YCAOBHAM CBOMX TPYJOBBIX [IOTOBOPOB 00si3aHbl co01w01aTh npaBuia paboThl ¢
DEPCOHATBHBIMU JAHHBIMHU.

3.3. Paboronaresb BripaBe pacTOPruyTh TPYJA0BOIH 10r0BOP MO CBOEH MHUIMATHBE
TP paEsrIalieHud OXpaHAEeMON 3aKOHOM TaliHbl, CTaBlleH H3BeCTHOH pabDOTHHKY B CBSI3H
€ BCTHOTHSHEEM UM TPYIOBBIX 00S3aHHOCTEH.
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